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1 PURPOSE

The purpose of this document is to explain the Standard Operating Procedures (SOP) defined by Federal
Board of Revenue (FBR) for Revision of Assessment Order u/s 122A.

2 SCOPE

The scope of this document is to explain the activities required to revise an assessment order under
section 122A.

Scope Includes
SOP for Revision of Assessment Order u/s 122A
User Guide for Revision of Assessment Order

3 ACRONYMS, TERMS AND DEFINITIONS

Term Explanation

SOP Standard Operating Procedure
FBR Federal Board of Revenue
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A Standard Operating Procedure

4 STANDARD OPERATING PROCEDURE

4.1 Revise Assessment Order u/s 122A

A Commissioner may take suo-moto action to revise an already issued assessment order.

e The Commissioner shall select an assessment order that was previously issued by assessing
officer to the tax payer in his jurisdiction.

e System shall display an editable version of original assessment order.

e The Commissioner can then modify the desired information and issue the revised
assessment order u/s 122A.

Notes:

1. Until the revised order has been issued by the Commissioner, it shall be available in Drafts
folder.

2. After issuance of revised order, original order is archived and revised order is available in the
Completed Tasks folder of the Commissioner and the taxpayer
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5 USER GUIDE
5.1Revise an Assessment Order

Access ° On successful Iogin, Figure 1shall Registalion = Declaraton = | AUt/ ASssssment ~ | Fenally =~ Reclicaion = Recoveiy = WANOIING 1 AOGNGS Tax +
Menu appear pm—
) s | ot o O s & crmesorns @ it

e From the top mega menu on screen,
mouse over on “Audit/ Assessment”.

e Click “122A (Order to revise
assessment order)” from the menu.

ATT0) (Nolice tacallfor  122A (Onderfo revise.
record ] documents | penally order)
boks of account)
1224 (Order ta revise
detault surcharge order)

1224 (0108 ta redse
refund order)

+ Inbox

TSN T3 teal ‘Submission Date DueDate Period Sta Date Period End Date Assignment
hio records found

+ Outbax

+ Compieled Tasks

Figure 1

e  Figure 2 shall appear.
e Click “Name” button. .-
Figure 2
e  Figure 3 shall appear.
e Enter the name, NTN or Registration
No. in the search field and click E-
— [5earch by: Registration No. or Name
corresponding #“| button. -RegistrationNo Name
e System shall display related taxpayer 9000005 AGPR Seled
name. 9060000 HEALTH-1 Select
e Select the relevant taxpayer by clicking 2000160 Shah Entererises Selec
corresponding “Select” link. DT | el e ==
2000056 Azsociation of Persons 56 Select
2000057 Association of Persons 57 Select
Pages (1of10) || |
e Click “Period” button. (as shown in Figure 3

Figure 2)
e  Figure 4 shall appear.

Search Period Date .
° Enter the relevant year in “Tax Period” —

field and click corresponding P Tax Period: *| EIEH 2
button. Start Date End Date Action

e System shall display one or more 09-Jul-2016 | 30-Jun-2017
related tax periods.

e Select the relevant period by clicking

Close

corresponding “Select” link. &
e Different tabs shall be available as Figure 4
shown in Figure 5.
| comsns | oata | amorasion | owpscton | wemum s | optoncutorR | paymnt | o | assgnment | sacnment | orsne o [
Note: The information can be updated only Figure 5

after _selecting the reference order.
For selection of reference order refer to:
Select Reference Order.
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PAKISTAN

Select
Reference
Order

Modify Data

Enter
Contents

Enter
Attributes

Click on “Reference Order” tab.
Click corresponding ““| button on
“Reference Order” field, as shown in

Figure 6.

Figure 7 shall appear.
Select the relevant original order by
clicking corresponding “Select” link.

In order to view the original
assessment order details, click “View”
link (as shown in Figure 8). System
shall open a new window in your
internet browser and display the
original assessment order details.

Click on “Data” tab.

Figure 9 shall appear.

Click “Fetch Data” button.

Data from original order shall be filled
in the relevant tabs.

Modify the relevant information in the
respective tabs.

After modification click
button on “Data” tab.

“Calculate”

Click “Contents” tab.

Figure 10 shall appear.

Enter relevant information in text area.
Click “Attribute” tab.
Figure 11 shall appear.
Modify the attributes
original order details.
Click + button displayed
“Decision” fields.

related to

against

Figure 12 shall appear.

Select the desired decision for issuing
revised assessment order u/s 122A by
clicking corresponding “Select” link.

Data | Contents | Aftribute | Aftachment | Assignment E

Reference Order

Subject

i
]
| =
=5

Figure 6

Referance
Order

Data | Contents | Attribute |

Reference Order

Subject

Subject

Figure 7

Aftachment | Assignment E Reference Order

[ le=

Figure 8

QS| BSave | i Submit | o Cancel | & Prnt

e 122A {Crder o revise assessment arger)
Individual 013

0102015 - 32016

Contenis | Cem | Amarizaion | Depracaion | MamamTa | CgtonouiafPTR

Employment

Tax'Year 2016 Valit Upio 30-Jun-2016

Registrafion No_ 1000000000013
Dorument
Dat

| Pament | Ambue | Assgument | Atachment | Reference Croer —

Due Date 03-May-2017 [} ‘Submession Date:

Salry Amount Exemot "
Deserigtion Code  TowiAmount  ¥om Tar/Sujest m;‘;’;f“sa“[Tf“"qztnr
» Property o Fixed /Final Tax "
= Incame from Salary 1,000,000000 o 1000000000
Pay. W Other Remumesation (¢ 4.000.000000 1000000000
» Capial Assets
Juding Fying  Submarng Allowan
 Offer Sousees
nditure Rembursement
» Foraign Sourtes | Agricuure -
Vale of Perqui uding Tran: il Senvants
» Tax Chargeabie | Payments Profits in Lieu of or in Addition to Paj lemunerasion (including Employment Termination 1000
Benests) .
| oata | smonzation | spracisson | wmimumtax | optonoutotPTR | Pament | amiewts | Assionment | atscment |
[Tvpe Cansspandince Bod ted here
Contents | Data | Amortzaton | Dsprecialion | MinmumTa | OptinoutofPTR | Payment | Atiouie | Assignment | Atachment | ReferenceOrder | Wil
Atrioutes value Action

Residence Status
Special Tax Rate for Dividend covered under ADDT

Special Tax Rate for Royalty / Fee for Technical Senices covered under ADDT

Special Tax Rate for Payment for Goods, Senvices, Contracts, Rent, efc. to a Non-Resident covered under

Special Tax Rate for Profit on Debtto @ Non-Resident covered under ADDT
Special Tax Rate for Shipping Income

Special Tax Rate for Exploration and Production of Petroleum Income
Average Tax Rate for Employment Termination Benefits u/s 12(6)
Relevant Tax Rate for Salary Arrears u/s 12(7)

Decision

Granted | Accepted

Figure 11

Search Value el

Value Action

Partially Granted / Partially

Accepted Selech
Granted / Accepted Select
Refused / Rejected Select

Figure 12
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Submit e After providing all information, Click Edit
Order “Submit” button. . | |
e Remember that once submitted, you Figure 13
cannot make any changes to the order.
e You can save the entered information
at any time by clicking “Save” button.
e You can print your Order any time by

clicking “Print” button.

Save Submit Cancel | Print |

Note: After submission of Order, system will
move the issued Order into the Completed

folder.
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